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To members of the Committee
YOU ARE SUMMONED TO THE meeting of the Finance and HR committee

to be held on MONDAY 6th FEBRUARY 2012 at 7:30 pm
in the REAR YOUTH MEETING ROOM at the kings hill community Centre
Members of the public and press are invited to attend
AGENDA
	1. 
	To receive and accept Apologies for Absence
	

	2. 
	To receive Declarations of Interest 
	

	3. 
	To receive Declarations of Lobbying
	

	4. 
	Minutes – to receive and approve for signature the minutes of the meeting held on 12th January 2012

	

	5. 
	Clerk & Responsible Financial Officer’s Report

	

	6. 
	Chairman’s Announcements 
	

	7. 
	Public Session 
	

	8. 
	Kings Hill Youth Club
	

	
	8.1 To receive financial accounts for discussion
	

	
	8.2 To recommend to Full Council payment of a second tranche of grant funding to the club 
	

	
	8.3 To note fixed term licence expires on 29/02/2012 and agree new licence terms 


	

	9. 
	TMBC Community Enhancement Fund 
	

	
	9.1 To report requests to be submitted from Committees for approval and agree recommendation to Full Council

	

	10. 
	Banking 
	

	8 
	10.1 To ratify 12 month bond with NatWest
	

	9 
	10.2 To consider payment of salaries by BACS


	

	11. 
	Kings Hill Community Centre Lease – to discuss progress with the Kings Hill Pre-school sub-lease and agree actions


	

	12. 
	Financial Matters – to present reports to members for review
	

	10 
	12.1 Accounts for Payment – February 2012
	

	11 
	12.2 On-line banking approvals – February 2012 
	

	12 
	12.3 Approval list for standing orders – January 2012 
	

	13 
	12.4 Financial Statement – January 2012
	

	14 
	12.5 Analysis of Community Centre use September 2011 to January 2012 
	

	15 
	12.6 Reserve Account – January 2012
	

	16 
	12.7 Verification of Bank Accounts – 31 January 2012 
	

	17 
	12.8 Verification of on-line banking transactions – January 2012 


	

	13. 
	Training
	

	18 
	13.1 To report on training events attended since previous meeting
	

	19 
	13.2 To report future councillors and staff training events booked 

	

	14. 
	Data Protection Act (DPA)
	

	20 
	14.1 To report advice on Cllrs becoming data controllers under the terms of the DPA


	

	The Chair to move that, due to confidential nature of the following business in item 14 to 17 to be transacted, the press and public will be excluded from the meeting in accordance with standing order 1c.  

	
	
	

	15. 
	Recruitment – Assistant Clerk
	

	
	15.1 To report details of the recruitment of the new Assistant Clerk

	

	16. 
	Job Descriptions – to review current job descriptions

	

	17. 
	Performance Reviews
	

	
	17.1 To receive details of performance reviews undertaken since previous meeting
	

	
	17.2 To arrange next reviews
	

	
	17.3 To discuss and agree performance objectives


	

	18. 
	To review current salaries and agree actions

	

	19. 
	To report meetings with representatives of the Finance & HR Committee 
	

	
	19.1 01/02/2012 – NatWest Bank – Cllrs Waller, Woodcock and RFO to attend
	

	
	19.2 28/02/2012 – Internal Interim Audit – RFO to attend 
	

	
	19.3 15/05/2012 – Final Internal Audit – RFO to attend

	

	20. 
	Correspondence
	

	
	20.1 Inside Track – Issue 193 – 16/01/2012
	

	
	20.2 Santander – confirmation of change in bank signatories 

	

	21. 
	Future Meeting Schedule – 12th March 2012 

	

	22. 
	Questions from Councillors and future agenda items


	


Helen Munro, 
Clerk, Kings Hill Parish Council,
The Community Centre, 
70 Gibson Drive, Kings Hill, ME19 4LG

01732 870 382

clerk@kingshillparish.gov.uk
Dated: 31/01/2012
KINGS HILL PARISH COUNCIL
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