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MINUTES OF A MEETING OF THE 

KINGS HILL COMMUNITY CENTRE COMMITTEE
HELD ON WEDNESDAY 29th June 2011 AT 7.45 PM 

AT KINGS HILL COMMUNITY CENTRE – SMALL MEETING ROOM

Present:
Cllr G. Hall
(Chair)


Cllr D. Murray


Cllr L. Sharp




Apologies
Cllr R. Cassidy 



Cllr G. Morris


Absent:
Cllr A. Petty

Also in attendance
Hilary Wren (Community Centre Manager)



Helen Munro (Clerk)

	CC 11/1 
	Apologies for Absence
	

	
	Apologies were received from Cllrs Cassidy and Morris and the reasons for their absence were accepted.

	

	CC 11/2 
	Declarations of Interest 
	

	
	The following declarations of interest were received:

· Cllr Sharp – item CC11/63 – Youth Club
· Cllr Sharp – item CC11/54 – Summer Fete

	

	CC 11/3 
	Declarations of Lobbying
	

	
	The following declarations of lobbying were received:

· Cllr Sharp – item CC11/54 – Summer Fete

	

	CC 11/4 
	Minutes - the minutes of the meeting held on 1st June 2011 were received and it was RESOLVED that they be approved and signed.
	

	
	
	

	4.1. 
	
	

	CC 11/5 
	Chairman’s announcements 
	

	
	The Chairman reiterated the ‘closing of halls procedure’ which should be followed after each Parish Council meeting.
The Chairman advised that the Centre Manager’s Annual Appraisal had taken place.

	

	
	Centre Managers Report
	

	CC 11/6 
	CC 10/0463 - Community Centre Leaflet

The Centre Manager advised that the next leaflet is due to be delivered at the end of August.  The first leaflet was well received and a few suggestions will be taken into account for the next issue.  The proof will be circulated to the Committee by email, for approval, if no meeting is held in August. 
	CC Mgr

	
	
	

	CC 11/7 
	CC 10/0502 - Training
	

	
	The committee was advised that:

Fire Safety Training has been completed by all office staff. 
	

	
	The Assistant Clerk is now a trained First Aider.
	

	
	Confirmation of dates for the Manual Handling and Food Safety Courses are still awaited.


	

	CC 11/8 
	CC 10/0522 - Kings Hill Christian Fellowship Office
	

	
	It was reported that Christian Fellowship are still happy with the office arrangements. 
They have been advised that an A board can be placed outside the building to advertise when someone is in their office. 
Internet Connection: After some discussion it was agreed that quotes for their own internet connection should be obtained.
	CC Mgr

	
	
	

	CC 11/9 
	CC 11/7 - Floor Cleaner
	

	
	The Centre Manager confirmed the cost of repairing the floor cleaner was £139.
	

	
	
	

	CC 11/10 
	CC 11/8 - Film Club

It was reported that initial contact has been made with the person who set up the Film Club in New Ash Green.  This will be followed up during the Summer.
	CC Mgr

	
	
	

	CC 11/11 
	CC 11/9 - CRB Checks
	

	
	It was advised that the approved CRB checks are still awaited.
	

	
	
	

	CC 11/12 
	CC 11/25 - Cleaning Staff
	

	
	It was reported that 4 applicants have been invited for interview.
	

	
	
	

	CC 11/13 
	CC 11/28 - New Hall Carpet and Ladies Toilet Floor

It was reported that this work is booked for week commencing 1st August 2011.
	

	
	
	

	CC 11/14 
	CC 11/32 - Flip Chart Easel

It was reported that the new flip chart easels have been purchased and are in use.


	

	CC 11/15 
	CC 11/35 - PAT Testing

It was reported that the PAT testing was completed in June 2011 at a cost of £119.
	

	
	
	

	CC 11/16 
	Items Outstanding Pending Signing of Lease
	

	
	An update of the jobs to be done, following the signing of the Community Centre Lease, was circulated for information and would be reported on the Centre Managers report monthly until their completion.

	

	CC 11/17 
	Public Session

Nothing to report.


	

	
	Summer Fete
	

	CC 11/18 
	Advertising
It was reported that the pre event leaflet had been distributed. 
The posters had been distributed to the local businesses and the remaining posters will go out to pre-schools and schools with the programme.
The draft programme was presented. After some discussed it was agreed that a thank you to everyone who had made/would make the event a success should be included.

	CC Mgr

	CC 11/19 
	Income and Expenditure
An income and expenditure report was presented and discussed. No actions required.

	

	CC 11/20 
	Stalls
A current list of stalls and pitches at the fete was circulated for information.

	

	CC 11/21 
	Stage
The program for the stage was circulated for information.

	

	CC 11/22 
	Licences
It was noted that the two licences are required for this year’s Fete, and that two deposit cheques were issued in this respect.

	

	CC 11/23 
	Summary 
The Centre Manager advised that the Summer Fete Working Group had suggested that helium balloons with Kings Hill Summer Fete printed on them should be given away free as a form of ‘on the day’ advertising.  After some discussion it was decided the cost of this did not make this a viable option this year, and that foil character balloons should be purchased to sell instead.
It was RESOLVED that only one banner should be purchased this year, together with an insert for the community centre banner.


	CC Mgr
CC Mgr

	
	Financial & Administrative Matters
	

	CC 11/24 
	Accounts for Payment totalling £4,130.96 were circulated and approved. A list of cheques is attached to these minutes in appendix 1.


	

	CC 11/25 
	Financial Statements for May 2011 were presented and discussed.  


	

	CC 11/26 
	The AdvantEdge System was discussed and it was agreed that the actions being taken by the Clerk were acceptable.


	

	CC 11/27 
	It was reported that there was no further information available regarding the signing of the Community centre lease.


	

	
	Antisocial Behaviour and vandalism
	

	CC 11/28 
	It was reported that there have been no further incidents of Vandalism since the last meeting. 


	

	CC 11/29 
	The Centre Manager reported that the Youth Club Trustees preferred keys to combination locks. It was suggested that all the locks in the Youth Centre should be changed so that a comprehensive and accurate list of key holders can be compiled and controlled. After some discussion it was RESOLVED that only 10 locks needed to be changed, and the Centre Manager was asked to obtain quotes for this work.


	CC Mgr

	CC 11/30 
	It was agreed that the main problem with anti social behaviour is the congregation of youths under the overhang at the entrance of the Youth Centre.  After some discussion on how this could be dissuaded, it was RESOLVED that the two lights under the overhang should be left on, and that the possible adaptation of the building to remove this space should be investigated.


	CC Mgr
CC Mgr

	CC 11/31 
	Cllr Sharp advised that the possibility of a Youth Pod was being discussed by the Amenities Committee.


	

	
	Kings Hill Property Management (KHPM)  Ltd
	

	CC 11/32 
	It was reported that there was no further information from KHPM Ltd regarding the Curtilage Charge.


	

	CC 11/33 
	The Centre Manager reported that the quote for the CCTV, which was approved in December 2010, remains the same price.  There were two small changes to the specifications, which were discussed and agreed.  It was RESOLVED that the CCTV quote and specifications as presented be accepted.

	CC Mgr

	CC 11/34 
	It was RESOLVED that no further action needs to be taken regarding security measures for the centre at this time.

	

	CC 11/35 
	Main Hall Floors
	

	
	The second quote received for these works, was discussed at length. It was RESOLVED that the contract should be awarded to Strata Contracts.
	CC Mgr

	
	 
	

	CC 11/36 
	Outside Tap
	

	
	After some discussion it was agreed that the request for an outside tap was a good idea, and that some quotes should be obtained.  It was also agreed that it was paramount the water supply should be controlled from inside the building.
	CC Mgr

	
	
	

	CC 11/37 
	Notice Board Header
After some discussion it was RESOLVED that the difference in font on the Notice Board headers was insignificant and that the £100 refund, as a gesture of goodwill, from the manufacturers should be accepted.
	CC Mgr

	
	
	

	
	Tiddlers and Toddlers
	

	CC 11/38 
	The Actual Cash Flow figures for June were presented and noted.  
 
	

	CC 11/39 
	The Cash Book was presented and noted.

	

	CC 11/40 
	It was noted that Tiddlers and Toddlers have been awarded a £100 grant from the Parish Council Youth Fund.


	

	CC 11/41 
	Block Bookings
	

	
	The bar graphs for the block bookings were presented and discussed. It was agreed that this information should now be presented quarterly.


	CC Mgr

	CC 11/42 
	Future Meeting Schedule – 7th September 2011 

It was agreed that if a meeting was required in August that one could be arranged by email.


	CC Mgr

	
	Questions from Councillors

There  were none


	

	
	Meeting closed 9:38pm
	

	
	Signed:…………………………………………………………………….. 

Date:.............................................. 
	


Appendix 1
Kings Hill Parish Council Expenditure transactions - approval list

CC Meeting 29/06/11

Tn no
Cheque
Gross
Vat
Net
Invoice
Details
Cheque 

date
Total

783
302182
£496.42
£82.74
£413.68
31/05/11
Lyreco UK Ltd - Stationery & 

computer supplies

1
£271.20
£45.20
£226.00
FC
printer toner (Brother)

2
£65.32
£10.89
£54.43
FC
folders/staples/pens

3
£132.00
£22.00
£110.00
CC
Printer cartridge

4
£27.90
£4.65
£23.25
CC
jotta pads/laminating pouches/files/index

784
302182
-£53.33
-£8.89
-£44.44
08/06/11
Lyreco UK Ltd - Credit note 
£443.09

message pads/pens

785
302183
£75.60
£0.00
£75.60
21/06/11
Helen Munro - Postage - allotment
£75.60

 mailout

786
302184
£118.80
£19.80
£99.00
16/06/11
Vanilla Marketing - A3 posters 

summer fete

793
302184
£66.00
£11.00
£55.00
13/06/11
Vanilla Marketing - raffle tickets 
£184.80

summer fete

787
302185
£156.00
£26.00
£130.00
17/06/11
Roger Hyde Ltd - call out & clean 
£156.00

filter - coffee machine

789
302186
£142.80
£23.80
£119.00
13/06/11
Nationwide Electrical Safety Ltd - 
£142.80

PAT Testing

790
302187
£45.94
£7.66
£38.28
31/05/11
Viridor Waste Kent Ltd - rubbish 

collection May

1
£22.97
£3.83
£19.14
CC
Rubbish collection

2
£22.97
£3.83
£19.14
CC
Rubbish collection

791
302187
£16.73
£2.79
£13.94
31/05/11
Viridor Waste Kent Ltd - Recycling 
£62.67

collection

1
£8.37
£1.40
£6.97
CC
Recycling collection May 2011

2
£8.36
£1.39
£6.97
CC
Recycling collection May 2011

792
302188
£99.50
£0.00
£99.50
15/06/11
J Rogers - Delivery of summer fete
£99.50

 leaflets

794
302189
£289.98
£8.00
£281.98
01/04/11
Viking Direct - 
£289.98

1
£242.00
£0.00
£242.00
CC
Postage

2
£47.98
£8.00
£39.98
FC
Lever arch files

795
302190
£36.00
£6.00
£30.00
16/06/11
BT Environmental Pest - Removal 
£36.00

of Wasps nest in YF Entrance

796
322030
£192.00
£0.00
£192.00
14/05/11
J Rogers - delivery of Centre 
£192.00

leaflets

797
322031
£249.07
£0.00
£249.07
28/06/11
Hilary Wren - 
£249.07

1
£163.98
£0.00
£163.98
CC
expenses catering

2
£56.70
£0.00
£56.70
CC
expenses broom/ant trap

3
£0.89
£0.00
£0.89
FC
expenses milk

4
£18.00
£0.00
£18.00
CC
expenses - Peter gift

5
£1.60
£0.00
£1.60
FC
expenses-newspapers

6
£1.18
£0.00
£1.18
CC
expenses-postage

7
£6.72
£0.00
£6.72
CC
expenses-cleaning materials

798
322032
£286.25
£47.71
£238.54
21/06/11
Pickering Europe Limited - 
£286.25

inspection of lifts

799
322033
£784.20
£130.70
£653.50
01/07/11
Kings Hill Estate Management 
£784.20

Company Ltd - Estate Mgmt Chg 

800
322034
£1,119.00
£186.50
£932.50
01/07/11
Kings Hill Property Management 
£1,119.00

Ltd - PPM July - Sept 2011

832
322035
£10.00
£0.00
£10.00
29/06/11
Hanje Martin - Mileage to training 
£10.00

event
Total
£4,130.96
£543.81
£3,587.15
Signature__________________________________
Signature_________________________________
Date
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KINGS HILL PARISH COUNCIL
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CC 29/06/11
Page 57
 Signed........................
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