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MINUTES OF A MEETING OF THE FINANCE AND AUDIT COMMITTEE
HELD AT 7:30PM ON 7th MARCH 2011 AT THE KINGS HILL COMMUNITY CENTRE
Present: 


Cllr S Woodcock
(Chair)
Cllr D Waller
Apologies:


Cllr S Barker

Cllr M Palmer

Absent:


Cllr A Petty
Also in attendance:
Helen Munro 
(Clerk & RFO)
THE MEETING WAS NOT QUORATE

	FA 10/0349 
	To receive Apologies for Absence
Apologies were received from Cllrs Barker and Palmer with reasons, which were accepted.

	

	FA 10/0350 
	To receive Declarations of Interest – There were none
	

	FA 10/0351 
	To receive Declarations of Lobbying – There were none
	

	FA 10/0352 
	Minutes – as the meeting was not quorate the minutes of the meeting held on 10th January 2011 were not approved

	

	FA 10/0353 
	Matters arising from the Minutes not otherwise on the agenda
	

	
	FA10/172 – investigation into using alternative banks – update 

The RFO reported that most banks only offer free banking up to a turnover of £100,000 which KHPC exceeded.  She therefore recommended that the Parish council stay with the current banking arrangements.  This was approved.

	

	
	FA10/333 – Risk assessments – update
The Community Centre Committee had considered the assessments and had made comments for further review.

	

	
	FA10/348 – New Homes Bonus consultation document – update 

The information requested had been sourced and was available for comment.  This item was deferred until the next meeting.

	

	
	FA10/275 Summer Playscheme 

TMBC had reported that 76 children had used the scheme in 2010.  There was insufficient availability at the Community Centre for the scheme to be run there.

	

	FA 10/0354 
	Chairman’s Announcements – to receive announcements – there were none 
	

	
	To adjourn the meeting to enable members of the public to address the meeting.
	

	
	Grants 2011-12
	

	FA 10/0355 
	To receive request for funding from the Kings Hill Pre-school and agree recommendation to Full council

The Pre-school had been asked to complete an application form and attend the meeting but they had not responded.  This item would therefore be deferred until the application was received.

	

	FA 10/0356 
	To report advert for Youth Groups to apply for funding for Youth fund
The advert would appear on the front page of the next edition of the View from the Hill for groups to apply for the £5,000 Youth fund (S106 contribution from Liberty).

	

	
	To receive the Responsible Financial Officer’s report
	

	FA 10/0357 
	Community Centre Lease – to receive update on progress 
This was now complete and the Pre-school sub-lease would need to be completed before completion.

	

	FA 10/0358 
	Underletting to the Pre-school – to receive update on progress
The amended sub-lease had been received and it was agreed to send it to Full Council for comment.

	Full Council

	FA 10/0359 
	Occupational Licence 2010-2013 Youth Club – to receive update on progress
Liberty had agreed to send a copy and this was expected very shortly.

	

	FA 10/0360 
	To request approval of legal fees for work to date on leases

It was agreed that the invoice for £1,500 should be raised and taken to Full Council for approval and payment.

	Full Council

	
	Year End 2010-11
	

	FA 10/0361 
	To present interim internal audit report for discussion
This had been previously circulated.  The internal auditor had commented on the procedure for the reporting and destruction of damage bonds cheques.  A new system had been instigated and was being trialled.  Further review would be undertaken.

	

	FA 10/0362 
	To report dates of final internal audit
The final internal audit would take place on 12th May in the Parish Office.  Members were invited to attend.

	

	FA 10/0363 
	To review the system of internal control
The review was circulated and discussed.  It was suggested that in future, there should be procedural documentation for all aspects of the council’s procedures.

	RFO

	FA 10/0364 
	To review the effectiveness of the system of internal control
The effectiveness of the system of internal control was reviewed.  The recommendation to change the procedure for the reporting and destruction of damage bond cheques had been acted upon.  It was agreed a recommendation that there were no significant control issues would go to Full council for approval.

	Full Council

	
	Review of Financial Regulations 
	

	FA 10/0365 
	To consider reviewing and updating the Financial Regulations 

An amendment to the draft was made.  This would be reviewed further at the next meeting.
	RFO

	
	Loans
	

	FA 10/0366 
	To consider request from Community Centre Committee to research the early repayment of loans

The calculations were circulated.  It was reported that the Public Works Board did not encourage repayment of loans and therefore charged fees accordingly.  It was agreed that the early repayment of the loans should not be considered further.

	

	FA 10/0367 
	To consider merging the Finance & Audit Committee with the HR Committee

It was agreed that this should be sent to Full Council for discussion and approval.

	Full Council

	
	Financial Matters – to present reports to members for review
	

	FA 10/0368 
	Accounts for Payment – March 2011 – the accounts for payment totalling £1,602.73 were circulated and approved.  A list of cheques is attached to the minutes in appendix 1.   


	

	FA 10/0369 
	Approval list for standing orders – January & February 2011 – the approval lists for standing orders were circulated and approved.


	

	FA 10/0370 
	Financial Statement – February 2010

The financial statements were circulated and discussed in detail.

	

	FA 10/0371 
	Reserve Account – February 2010

The reserve account to 28/02/11 was circulated.  The commuted sum for the Anson Avenue playground and Green spaces had been reallocated as requested.  Concern about the lack of income being generated through interest was raised.  This was insufficient to pay for the running costs.
It was agreed that the reserve account items should be individually reviewed by Full Council for approval.  

	Full Council

	FA 10/0372 
	Verification of Bank Accounts – February 2010 

This would be deferred to Full Council.

	Full Council

	
	Review of Full Council Minutes for January and February 2011 - for matters relating to the Finance and Audit Committee not elsewhere on the agenda
	

	FA 10/0373 
	FC10/960 – to report receipt of annual Youth and Community Contribution from LPT and to agreed distribution – noted 

	

	
	To report meetings held with Representatives of F&A Committee since the last Finance and Audit committee meeting
	

	FA 10/0374 
	10/02/2010 – Interim Internal Audit – Kevin Funnel – noted 
	

	
	To report future meetings held with Representatives of F&A Committee

	

	FA 10/0375 
	12/05/2010 – Final Internal Audit – Kevin Funnel – noted 
	

	
	Correspondence
	

	FA 10/0376 
	Sage – Payroll Year End Pack due – noted 
	

	FA 10/0377 
	KCC – inside Track – Issue 179 11/02/2011 – noted
	

	FA 10/0378 
	LAVAT – effective tax management – VAT Helpline and Forum – noted
	

	FA 10/0379 
	Future Meeting Schedule – 4th April 2011 
	

	FA 10/0380 
	Questions from Councillors – there were none 
	

	
	The Meeting closed at 20:45

	

	
	Signed................................................................................................

Date....................................................................................................
	


APPENDIX 1
Kings Hill Parish Council
Expenditure transactions - approval list Start of year 01/04/10
	Tn no
	Chq No
	Gross
	Vat
	Net
	Invoice Date
	Details
	Cheque Total

	585
	302042
	£79.25
	£0.00
	£79.25
	07/03/11
	Helen Munro - Petty Cash
	£79.25

	1
	
	£7.50
	£0.00
	£7.50
	
	FC Newspapers
	

	2
	
	£0.50
	£0.00
	£0.50
	
	FC Postage
	

	3
	
	£4.79
	£0.00
	£4.79
	
	FC Refreshments
	

	4
	
	£66.46
	£0.00
	£66.46
	
	CC Catering
	

	584
	302043
	£53.15
	£0.00
	£53.15
	07/03/11
	Helen Munro - Salary
	£53.15

	586
	302044
	£150.00
	£0.00
	£150.00
	07/03/11
	Society of Local Council Clerks - Helen - CiLCA Management
	£150.00

	587
	302045
	£50.00
	£0.00
	£50.00
	07/03/11
	Complete Landscapes - Litter Picks & Play Inspection Report
	£50.00

	588
	302046
	£64.98
	£10.83
	£54.15
	07/03/11
	Dave Waller - Cartridge
	£64.98

	589
	302048
	£16.57
	£2.76
	£13.81
	07/03/11
	BT - Emergency Phone
	£16.57

	590
	302049
	£74.83
	£12.47
	£62.36
	07/03/11
	Kings Hill Property Management Ltd - Emergency Maintenance -
	£74.83

	591
	302050
	£1,113.95
	£0.00
	£1,113.95
	07/03/11
	Kent County Council
	£1,113.95

	1
	
	£196.03
	£0.00
	£196.03
	
	FC Pension
	

	2
	
	£485.54
	£0.00
	£485.54
	
	FC Pension
	

	3
	
	£124.36
	£0.00
	£124.36
	
	CC Pension 
	

	4
	
	£308.02
	£0.00
	£308.02
	
	CC Pension
	

	Total
	£1,602.73
	£26.06
	£1,576.67
	
	
	


Signature_____________________________
Signature________________________

Date__________________________________
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