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MINUTES OF A MEETING OF THE FINANCE AND AUDIT COMMITTEE
HELD ON 6th DECEMBER 2010, 7:30PM AT THE KINGS HILL COMMUNITY CENTRE
Present: 


Cllr S Woodcock
(Chair)
Cllr S Barker
Cllr D Waller
Apologies:


Cllr A Petty
Also in attendance:
Helen Munro 
(Clerk & RFO)




Ms N Tillin

(Kings Hill & Larkfield 





Mr T Moore 

Community First Responders)

	
	
	Action

	FA 10/0287 
	To receive Apologies for Absence
Apologies were received from Cllr Petty with a reason for his absence which was accepted.

	

	FA 10/0288 
	To receive Declarations of Interest and lobbying
There were none


	

	
	Minutes 
	

	FA 10/0289 
	The minutes of the meeting held on 6th September 2010 were approved and signed.

 
	

	FA 10/0290 
	The minutes of the meeting held on 8th November 2010 were ratified, approved and signed.


	

	
	Matters arising from the Minutes not otherwise on the agenda
	

	FA 10/0291 
	FA10/172 – investigation into using alternative banks – no further progress had been made


	

	FA 10/0292 
	FA10/255 – insurance review – it was reported that personal accident cover was in place


	

	FA 10/0293 
	FA10/274 – Try Angle Awards – further information was awaited from TMBC


	

	FA 10/0294 
	FA10/275 – Summer Playscheme – further information was awaited from TMBC


	

	FA 10/0295 
	Chairman’s Announcements – there were none
	

	
	As there were no members of the public the meeting was not adjourned.
	

	
	To receive the Responsible Financial Officer’s report
	

	FA 10/0296 
	Community Centre Lease – to receive update on progress – Liberty and Cripps Harries Hall (CHH) continue to work on the Central Area and therefore had not looked at the leases.
	

	FA 10/0297 
	Underletting to the Pre-school – to receive update on progress – as above.  No further progress had been made.

	

	FA 10/0298 
	Occupational Licence 2010-2013 Youth Club – to receive update on progress – as above no further progress had been made.

	

	FA 10/0299 
	Broadband – to report signature of agreement and payment of outstanding amounts – noted 


	

	FA 10/0300 
	Budget – to report approval by Full Council subject to receipt of number of households in the parish due 10 December – noted  
	

	
	Grant funding
	

	FA 10/0301 
	To receive request for grant funding from Kings Hill and Larkfield Community First Responders

Kings Hill and Larkfield Community First Responders had submitted 2 applications for grant funding from KHPC.  One was for room hire for 2 bookings a month for one year for £900 and the other was for a defibrillator and emergency kit bag for £1,310.

The RFO was asked to clarify when the current grant for room hire ended.  

Members asked for the split between Kings Hill members and Larkfield members.  Currently 20% were Kings Hill and 80% were for Larkfield.  Members expressed concern that East Malling and Larkfield Parish Council (EM&LPC) were not supporting the group at all as they had significantly more benefit than KHPC.  Cllr Barker agreed to contact a member of EM&LPC to see if they would support the group.  Ms Tillin and Mr Moore were encouraged to attend a future EM&LPC meeting.
The RFO was asked to check room availability for the dates requested.

Ms Tillin and Mr Moore left the meeting at 19:52


	RFO
SMB

RFO

	FA 10/0302 
	To agree recommendation to Full Council

It was agreed that funding for 2 room hire bookings per month would be honoured to the end of March 2011.

The application for room hire would be reconsidered in February once the group had approached EM&LPC.

The second application for £1,310 could not be granted as there were insufficient funds left in the budget.  The group should ask for funding again from the 2011/12 in April 2011.

The RFO would inform them accordingly.


	RFO

	
	Banking Arrangements
	

	FA 10/0303 
	To receive update on alternative payments from Parish Council – it was reported that the law would be changing to allow Parish Council’s to use other methods of payment apart from cheques such as BACS.  

	

	FA 10/0304 
	To discuss and agree recommendation to Full Council – It was suggested that the RFO be added to the list of signatories as she was not able to speak to the bank on any matter which was very inconvenient.  It was agreed that the RFO research both matters in the New Year.

	RFO

	
	Financial Matters – to present reports to members for review
	

	FA 10/0305 
	Accounts for Payment – December 2010 – the accounts for payment totalling £4,015.82 Were circulated and approved.  A list of cheques is attached to the minutes in appendix 1.

	

	FA 10/0306 
	Financial Statement (Combined) – November 2010 – the adverse weather conditions had meant that parish office staff had not been able to finish the accounts.  These would be submitted to Full Council for review.  

	RFO

	FA 10/0307 
	Reserve Account – November 2010 – as above.

	RFO

	FA 10/0308 
	Verification of Bank Accounts – November 2010 – as above  
	RFO

	FA 10/0309 
	Review of Full Council Minutes for November 2010 - for matters relating to the Finance and Audit Committee not elsewhere on the agenda
There was none.

	

	
	To report meetings held with Representatives of F&A Committee since the last Finance and Audit committee meeting
	

	FA 10/0310 
	10/11/10 - Interim Internal Audit – Clerk attended – report circulated to all members – the internal audit report was discussed.  There were no significant issues. However, the internal auditor would be concentrating more on the Community Centre side of the Parish council at his next visit. 

	

	FA 10/0311 
	06/12/10 – Funding buddies – Cllr Barker and the RFO had attended a meeting with Action in Communities in Rural Kent’s Funding buddies regarding the Skate Park Working Group project and a report would follow.

	RFO

	FA 10/0312 
	To report future meetings held with Representatives of F&A Committee – there were none.

	

	
	Correspondence
	

	FA 10/0313 
	Inside Track Issue 174 – noted 
	

	FA 10/0314 
	KCC – Transition Fund information – noted
	

	FA 10/0315 
	HM Revenue & Customs – requirement to file payroll returns online for 2011-12 – noted

	

	FA 10/0316 
	Future Meeting Schedule – 10th January 2011 
	

	FA 10/0317 
	Questions from Members of the Public and Councillors – there were none
	

	
	Meeting ended at 20:25


	

	
	Signed.........................................................................

Date............................................................................
	


APPENDIX 1
Kings Hill Parish Council
Expenditure transactions - approval list Start of year 01/04/10
	Tn no
	Chq No
	Gross
	Vat
	Net
	Invoice Date
	Details
	Cheque Total

	433

	301942
	£624.95
	£0.00
	£624.95
	30/11/10
	Peter Smy - Salary - November
	£624.95

	435
	301943
	£232.00
	£0.00
	£232.00
	30/11/10
	Marion Border - Cleaning Services
	£232.00

	434
	301944
	£295.00
	£0.00
	£295.00
	30/11/10
	Ian Sharp - Caretaking
	£295.00

	456
	301945
	£450.80
	£0.00
	£450.80
	06/12/10
	Debbie Airey - Salary - November
	£450.80

	1
	
	£324.58
	£0.00
	£324.58
	
	FC Full Council
	

	2
	
	£54.10
	£0.00
	£54.10
	
	CC Comm Centre
	

	3
	
	£63.11
	£0.00
	£63.11
	
	CC Catering
	

	4
	
	£9.01
	£0.00
	£9.01
	
	FC VFTH
	

	450
	301946
	£1,113.96
	£0.00
	£1,113.96
	30/11/10
	Kent County Council - Pension
	£1,113.96

	1
	
	£196.03
	£0.00
	£196.03
	
	FC
	

	2
	
	£485.55
	£0.00
	£485.55
	
	FC
	

	3
	
	£124.36
	£0.00
	£124.36
	
	CC
	

	4
	
	£308.02
	£0.00
	£308.02
	
	CC
	

	436
	301947
	£86.59
	£12.91
	£73.68
	30/11/10
	Westbourne Hygiene & Medical Ltd - Services
	£86.59

	437
	301948
	£32.31
	£4.81
	£27.50
	20/10/10
	Kings Hill Property Management Ltd - Blocked toilet at Pre-School
	£32.31

	438
	301948
	£1,014.71
	£151.13
	£863.58
	19/11/10
	Kings Hill Property Management Ltd - Hall Lights
	£1,047.02

	439
	301949
	£117.50
	£17.50
	£100.00
	26/11/10
	Mail Publications Ltd T/A Downs Mail - Advert
	£117.50

	440
	301950
	£48.00
	£0.00
	£48.00
	26/11/10
	Morries Ltd T/A Taste Tempation - Catering
	£48.00

	
	
	
	
	
	
	
	

	Total
	£4,015.82
	£186.35
	£3,829.47
	
	
	


Signature_____________________________
Signature________________________

Date__________________________________
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KINGS HILL PARISH COUNCIL
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F&A 06/12/2010
Page 327
Signed.............................
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