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MINUTES OF A MEETING OF THE FINANCE AND AUDIT COMMITTEE
HELD ON 8th NOVEMBER 2010, 7:30PM AT THE KINGS HILL COMMUNITY CENTRE
Present: 


Cllr S Woodcock
(Chair)
Cllr S Barker
Apologies:


Cllr D Waller

Non- attendance:

Cllr A Petty

Also in attendance:
Helen Munro 
(Clerk & RFO)
The meeting was not quorate
	FA 10/0243 
	To receive Apologies for Absence
Apologies were received from Cllr Waller with a reason for his absence, which was accepted.
	

	FA 10/0244 
	To receive Declarations of Interest and lobbying
Cllr Barker declared an interest in item FA10/253 Youth club and item FA10/254 Skate Park.

	

	FA 10/0245 
	Minutes – to receive and approve for signature the minutes of the meeting held on 6th September 2010 – as the meeting was not quorate the minutes were not signed.
	

	
	Matters arising from the Minutes not otherwise on the agenda


	

	FA 10/0246 
	FA10/172 – investigation into using alternative banks – nothing to report

	

	FA 10/0247 
	FA10/200 – analysis of catering income and costs – accounts were presented and discussed.  


	

	FA 10/0248 
	FA10/219 – Option to Tax application – HM Revenue and Customs confirmed they had granted permission for KHPC to opt to tax.
	

	FA 10/0249 
	Chairman’s Announcements – to receive announcements
Cllr Woodcock gave details of the recent Finance Conference she attended. 

 
	

	To adjourn the meeting to enable members of the public to address the meeting.


	
	To receive the Responsible Financial Officer’s report

	

	FA 10/0250 
	Leases – to receive update on progress for Youth Extension – no further progress had been made.  The RFO was asked to chase this matter and report at the next Full Council meeting.

 
	RFO

	FA 10/0251 
	Underletting to the Pre-school – to receive update on progress – no further progress had been made.  The RFO was asked to chase this matter and report at the next Full Council meeting.
	RFO

	FA 10/0252 
	To discuss payment of Liberty’s legal fees in relation to the Pre-school sublease and agree recommendation to Full Council – it was agreed this should be discussed at the next Full Council meeting.


	Full Council

	FA 10/0253 
	Occupational Licence 2010-2013 Youth Club – to receive update on progress – Liberty had not forwarded the documents and the RFO was asked to continue to chase this item.  


	RFO

	FA 10/0254 
	Skate Park – to report grant funding progress to date – £5,000 had been granted by the Tonbridge and Malling Community Safety Partnership but KHPC had not been successful in its bid for the KCC Community Small Capital Grants.


	

	FA 10/0255 
	To review Insurance renewal due 1 December 2010 – the RFO had reviewed the policy and reported this to the committee.  She was asked to check the personal liability cover.


	RFO

	FA 10/0256 
	Broadband on Kings Hill – To update members on progress of project
Negotiations between the parties continue.


	

	
	Budgets 2011-12
	

	FA 10/0257 
	To discuss draft budgets to submit to other committees for completion

The budgets were discussed and amended as appropriate.


	

	FA 10/0258 
	To discuss draft F&A budget 

This was agreed.


	

	FA 10/0259 
	To discuss draft consolidated budget

This was discussed in detail and the RFO was asked to amend the figures accordingly.


	RFO

	FA 10/0260 
	To agree draft budget to recommend to Full Council
The draft budget was agreed and would be sent for ratification from Full Council.


	Full Council

	
	Financial Matters – to present reports to members for review

	

	FA 10/0261 
	Accounts for Payment – November 2010 – KHPC’s accounts for payment totalling £4,294.09 were circulated and approved. A list of cheques is attached to these minutes in appendix 1. 


	

	FA 10/0262 
	Financial Statement (Combined) – October 2010 – noted 


	

	FA 10/0263 
	Analysis of budget to actual figures for 6 months to September 2010 – noted 


	

	FA 10/0264 
	Reserve Account – October 2010 – noted 


	

	FA 10/0265 
	Verification of Bank Accounts – October 2010 – Cllr Woodcock checked and verified the Alliance and Leicester bank accounts.
	

	
	Review of Full Council Minutes for September and October 2010 - for matters relating to the Finance and Audit Committee not elsewhere on the agenda

	

	FA 10/0266 
	FC10/511 – to allocate £10,000 from general reserves to Skate Park funding reserve – noted

	

	FA 10/0267 
	FC10/552 – Donation to the Heart of Kent Hospice – approved by Full Council – noted 
	

	
	Review of Committee Minutes - for matters relating to the Finance and Audit Committee not elsewhere on the agenda


	

	FA 10/0268 
	AM10/201 – to clarify amount of money allocated/available for the Youth Pod project and for this money to be transferred to the Skate Park Fund – this was no longer relevant. 
	

	
	To report meetings held with Representatives of F&A Committee since the last Finance and Audit committee meeting

	

	FA 10/0269 
	25/09/10 – Finance Conference – Cllr Woodcock attended – noted 

	

	
	To report future meetings held with Representatives of F&A Committee

	

	FA 10/0270 
	10/11/10 – Interim Internal Audit – Clerk to attend & any other committee member – Cllr Woodcock would try to visit during the audit.  


	SW

	
	Correspondence

	

	FA 10/0271 
	T&M Crime Prevention Panel – request for funding – it was agreed to recommend a donation of £100 to Full Council.


	Full Council

	FA 10/0272 
	Action with Communities in Rural Kent – information about Phillips Fund – This information should be kept for future use.


	RFO

	FA 10/0273 
	Dept for Communities and Local Government – Council tax freeze – this did not apply to Parish and Town Councils – noted 


	

	FA 10/0274 
	TMBC – request for funding for Try Angle Awards 2011 – The RFO was asked to find out more information about the scheme for Full Council.  


	RFO

	FA 10/0275 
	TMBC – request for funding for 2011 Summer Playscheme – the RFO was asked to find out more information about the scheme.  
	RFO

	FA 10/0276 
	Future Meeting Schedule – 6th December 2010 
	

	FA 10/0277 
	Questions from Members of the Public and Councillors
There were none.


	

	
	Meeting ended at 9:13pm


	

	
	Signed.........................................................................

Date............................................................................
	


APPENDIX 1
Kings Hill Parish Council
Expenditure transactions - approval list Start of year 01/04/10
	Tn no
	Chq No
	Gross
	Vat
	Net
	Invoice Date
	Details
	Cheque Total

	394
	301897
	£50.00
	£0.00
	£50.00
	03/11/10
	RBL Poppy Appeal - Remembrance Sunday - Wreath
	£50.00

	384
	301898
	£207.36
	£0.00
	£207.36
	08/11/10
	Debbie Airey - Salary - October
	£207.36

	1
	
	£153.26
	£0.00
	£153.26
	
	CC Salary - Oct
	

	2
	
	£54.10
	£0.00
	£54.10
	
	CC Salary - Oct
	

	385
	301899
	£15.31
	£0.00
	£15.31
	08/11/10
	Hanje Martin - Salary - Oct
	£15.31

	386
	301900
	£27.57
	£0.00
	£27.57
	08/11/10
	Helen Munro - Salary - October
	£27.57

	387
	301901
	£216.00
	£0.00
	£216.00
	08/11/10
	Marion Border - Salary - October
	£216.00

	388
	301902
	£557.91
	£0.00
	£557.91
	08/11/10
	Peter Smy - Salary - October
	£557.91

	389
	301903
	£1,113.95
	£0.00
	£1,113.95
	08/11/10
	Kent County Council - Pensions October
	£1,113.95

	1
	
	£196.02
	£0.00
	£196.02
	
	FC Pensions
	

	2
	
	£485.55
	£0.00
	£485.55
	
	FC Pensions
	

	3
	
	£124.36
	£0.00
	£124.36
	
	CC Pensions
	

	4
	
	£308.02
	£0.00
	£308.02
	
	CC Pensions
	

	390
	301904
	£17.00
	£0.00
	£17.00
	08/11/10
	Kent Association of Local Councils - Annual General Meeting
	£17.00

	391
	301905
	£117.50
	£17.50
	£100.00
	08/11/10
	K M Portfolios Ltd - Training- Minute Taking
	£117.50

	392
	301906
	£1,883.36
	£89.68
	£1,793.68
	08/11/10
	Zurich Insurance Plc - Insurance
	£1,883.36

	393
	301907
	£88.13
	£13.13
	£75.00
	08/11/10
	Edge Designs - AdvantEdge Finance- Upgrade
	£88.13

	Total
	
£4,294.09
	
£120.31
	
£4,173.78

	
	
	


Signature_____________________________
Signature________________________

Date__________________________________
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